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The Hinckley School is committed to ensuring that blended learning is consistent and effective
when learners are working remotely.

Blended learning is defined as having at least 50% face to face tuition with other work completed
in a remote capacity. The Hinckley School recognises that Distance Learning is when learners
are never intending to enter the facility, these courses need prior approval by Pearson’s, see
Distance Learning Policy.

Aims:

1. To ensure that blended learning delivery meets the guidelines set by the awarding
organisation. 2. To ensure that assessment methodology is valid, reliable and does not
disadvantage any group or individual learners.

In order to do this The Hinckley School will:

e Heads of Department will ensure that teaching/delivery/assessment staff are timetabled to
support blended learning when learners are working remotely. Teaching staff will ensure that in
line with their timetables remote lessons will be delivered at the same time lessons are
scheduled, lessons will be delivered through Teams and Firefly to communicate, where this is
the case the lesson should be arranged on Outlook calendar in advance. For the The Hinckley
School Online Lessons Guidance and Code of Practice. The Hinckley School - Remote
Education See appendix for training videos.

e Heads of Departments will ensure there is a process to manage feedback on assignments,
questions are constructively answered, and feedback is provided in a timely manner. Scheduling
on assessment plans remains in place and is adhered to, with accountability for feedback and
marking with the assessor. Internal Verification continues as scheduled. All learners needs will
be met to ensure there is no disadvantage for SEN access.

*Heads of Departments will ensure the setting of assignments is undertaken in the face-to-face
sessions and that deadlines are clear, learners will always receive assignment briefs in person
and the assessor/subject leader is responsible for ensuring learners have the subject knowledge
to complete work remotely.

e Heads of Department must ensure that when learners submit work measures are taken to
ensure the work is authentic and has been completed by the learner, evidence and expectations
outlined into SOWs/Programme Outlines. The assessor/Heads of Department is responsible for
ensuring student declarations will be completed with the submission of work.

e Heads of Departments will maintain and store securely all assessment and internal
verification records in accordance with Pearson Centre Agreement.


https://www.thehinckleyschool.co.uk/remote-education
https://www.thehinckleyschool.co.uk/remote-education
https://lp.hajc.leics.sch.uk/teaching-and-learning/online-lessons
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Appendix
Training Video (UPDATED 05/11/20 - 25 minutes)
The video covers:

How to find and load Teams

Schedule your lesson and set the correct options

Start your lesson and share your resources e.g. PowerPoints

Record your lesson

Manage your classroom

Finish the lesson and save the recording https://web.microsoftstream.com/video/22f21ea5-

6310-4def-a160-5e01f5c412¢c3

Consent Form

You must fill out the form below to confirm that you have read the guidance note and viewed the
training material. You must do this BEFORE delivering any online lessons:

https://forms.office.com/Pages/ResponsePage.aspx?id=mTrlIOEhF EykaKHgT8HKH3b
-gKIEelFgExgOcZKIKJUODg5WEhWQzdOVKXRUKZKOKIXUEYXOFIwTi4u
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